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INSTRUCTIONS: See Publication No. 76-F1M-1 for instructions on completing this form. Forward sigtkd original to 
Department of Archives and History, Records, Management Division, ,330 Capitol Aveque, Atlanta, Georgia, 30334. 
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*APPLICATION FOR RECORDS RETENTION SCHEDULE 

! 

Application Number 

Date COmpIeted 

Georgia Ports Authority 
Administration Division, Port Police 
Post Office Box 2406 
Savannah, Georgia 31402 

.~ ~~ 

Application Date 

b. 13 Dispose of present accumulation; no further accumulation anticipated. L. c, 2 Amend App!jcati_on_No&Ol- L .. Che_cklI_ne_:_~% Change; . OLSueeycede; ~~ 0~ ~~~ Void ~ ~ _~ __ 
5. Records Series Title [followed by title u~&~% office; if differentr-.~ 

3 I ! 4. Datetar ol Series 
Latest I Earliesr 

1974_~~ -1- .19!. -..I -_- L a te  RegSsters ~ ~~ ~ 

and 5ffivJ Function What is the function of the Division and the Office in which this record series i s  created? 

I i 
The Port Pol ice  Department i s  responsi ble for  vehicle security (issuance and maintenance 1 of a l l  decal records, logging o f  non-registered vehicles, processing of incoming and out- 
going trucks) , internal security (conducting record checks for  a l l  new personnel , periodic i tes t ing of security procedures f0.r i n t e g r i t y ,  investigation i n t o  background for  Port  Police 
personnel) , physical security (conducting rol l ing patrols and key patrols t h r o u g h  a l l  I areas of the Port). Maintain f i r e  prevention systems, conduct f i re  prevention and 
f i re  f i g h t i n g  training fo r  Port Police personnel. 
and maintains parking plan and maintains l iaison w i t h  other agencies; example, Coast 
Guard, F.B.I. , G.B.I., Customs including surveillance, investigation and pilferage 
ac t iv i t i e s .  

Enforces t r a f f i c  ordinances , develops 

... ~ __~__~.__i~~~.~ 4 - ~~. . ~ ~~~~ . ~ . ~  _ ~ ~ ~ . _ ~ . ~ _ ~ _ - ~ ~ L _ ~ ~ _ _  .- 

7. Record Series Description 

Documents relating to: 

This file contains the~following documents &dude form numbers and titles, i f  any): ~ I 
Attach samples of the file. 
Security control a t  Port faci 1 i ties. 

Gate register forin showing: 
en t ry lex i t ,  name of person receiving access, vehicle, decal or  
license number and s t a t e  of issue, destination and i n / o u t  times.' 

gate'.number, gate terminal , shi'ft of 
I 

Included are: 

File is arranged: Chronologically 

I-..--.--____._~. . . - _-_ -. - ___- - ~ . 
8. Monthly Reference Rate How often are recor rred to which are: 

20 10 . I--- One to six months old I 35 ven to twelve months old --I-; Thirteen to twenty-four months old 
twenty-five months and older- . 

Letter-size drawers 

.___ ___ ~_._l__l__._~ ~ 
~ 

12 legal boxes Rate of Accumulation'of Records 
Legal-size drawers ~-;  Shelves __I .--.; Other (specify) _ _ _ _ ~  

I . .  ~ ~ . ~ ~ .  __,_~-.*~~ =~__-.________- . _-- _~ ~ . . ..  ~. ~ -~ 
~~ ~~~ 

AR-50--71; R w .  7 6  (Over) 
~ ~~ ~~ 

~ i . -  ~ 

~~~~ ~ ~~~ ~ .~ 
~ 



~- ~- . w-.~-v.---c --.- ~~ ~ ~ 

__ . .  ~~~ _ __.-. __ -~ 
~ _~ ~ 

T. . . --\. ,, ,I 

‘ES -.~ I .. No_L1_0. .Ouen io_nna i !e~~~~~~Xmfhe~Pl lppe_r_co~mL_ .~ ~_ -___ ________~I_ --_-_ 1 

a. I s  this the official copy of the series? L 

-- ~~ I__.-- -. ~ Itnot,y!d~e~.isA? ~ ’~~ ~- 
b. Boes the series contairfcqnfidential information requiring security handling? If yes, cite law or re 

I .~ .- 

X --- 

~ .- I ,  
! 

__- _..~____ 

jong~term research I__.Ill__l~~ .-__I ~ 

value? , ~ , 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
~~ - Aocuments be scheduled~ s e m a e k 7 ~ -  ~ ~~~ __ ________ -1x: I-f.  is th~informationcontained in thisreriessver ouhlished?LIf yes. anact-mpy,__. _ _ _ ~ ~ ~ f  - 

g. Is the information tontained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of t h i s  series in your office, or in another office or agency? 
-~. .. ___ - I x  .~. t ~ .__  Ifres .  attach CODY. ~. ~ 2 . ~ ~ -  

~- 
-~~If~ws,whereZ ~ . ~ ~ ~ 

_- I X L - L  I s  this series~~far_amaiorportionofirl~reaularlv mimfi lmed?. 
~ 1~ _ I  LDoes~the record series result in a comouter orintout?- ~~~~~~~ . .- _ _  
1. Retention Requirements .t 

~.~. __  I _ ~ .  .: .___ 

The following requires the series to bq kept: 

a. State Law -.-. . ,years. 4. Audit period ~-years. 
-~ -.years. b. Sratute of limitation ._ _-..~ _ _  ~. -years. e. Administrative need 

c. Fe.deral law . -years. f. Federal retention instructions - -years. 

2 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

- -  _. ~ __-~._ - _~ ~~~ - . ~ . _ _ _ _ _ _ _ _ . _ ~ _ _ _ _ _ - . _ _ ; I  

2. Ao&ved Disposition Instructions This agency recommends . .  that the file series be cut off a t  the end of each: 

0 Calendar Year; 0 Fiscal rear; ~a Other mo!!!h 
I 

L .  I.__I I-then, 

0 Hold in the current fi les area _. ~~-month(s) -__ _- year(s); then 

0 Transfer to State Re&rds Center; hold’-. 
E Destroy. 
C Transfer to State Archives for permanent retention. 

Other /Specify/ 

Transfar to local holding area. hold &--.2.~--yearfs); then 
~-year(s); then 

’. 

These instrud ns a to a l l  i c  d fu 

. .  

umulati ,f th 


